
Receipts must show the DETAILS of  
what was purchased 

 
 

Per the IRS, “receipts should include a description of the item 
purchased or service received that shows the amount was for a 
business expense.”  
 
 

 
 

 
  

Please DO NOT take photos an image of a receipt on a desktop 
or laptop screen. 
These pictures come across as blurry and incomplete into our 
accounting software. 

 



 
 

 
Examples of IRS-compliant receipts 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

              
 

       
       

          

 
 

 
 

 
 

 

Noncompliant 
Receipts   



 

 
FORWARD emailed receipts to:  receipts@card.bill.com 
 

 
 
QUICKEST WAY to add emailed receipts => 
Dragging within Web Browser: 
 
 

 
 
 
Attaching an emailed PDF receipt using your iPhone 
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